[image: image1.jpg]



	 Application for employment
	This page will be detached from the rest of the form prior to shortlisting.

	 Confidential
	


Candidates must complete this form in full in black ink pen or typescript.  

	Job applied for:
	Independent Domestic Violence Advocate

	Closing date:
	9am on Thursday 31st March 2016


	1. Personal information

	Surname: 
	Forenames: 



	
	Known as: 

	Permanent address:
	

	Contact details: 

	Home: 
	Work: 

	Mobile: 
	E-mail address: 

	

	2. References

	Two referees are required. One of these should be your current or most recent employer. We will not take up references until after the interview.

	Present/most recent employer
	Second referee

	Name: 
	Name: 

	Address: 


	Address: 



	E-mail address: 
	E-mail address: 

	Telephone number: 
	Telephone number: 

	How do you know this person?


	How do you know this person? 


In the interests of minimising the use of paper, this form is designed to be printed double sided – please leave this page blank.

	Job applied for:            
	Independent Domestic Violence Advocate


	3. Education

	Please give relevant details of education and qualifications, including current/proposed courses.

	Schools/colleges/universities
	Qualification/s

	
	


	4. Other training

	Please give details of other training undertaken and any membership of professional associations.

	


	5. Employment

5.1 Current or most recent post (paid or unpaid)

	From:                                                 To:

	Job title: 
	Salary: 

	Name and address of current or most recent employer: 

	Reporting to: 

	Reason for leaving: 

	Please give a brief description of duties and responsibilities: 




	5.2 Previous posts

Please list all previous employment over the previous 10 years, starting with the post held immediately before the post described above:

	Job title and name and address of employer and employment dates
	Brief description of main responsibilities and salary

	
	


	 6. Experience and abilities – shortlisting criteria

	When completing this section, please describe your relevant experience or abilities and how these demonstrate you can meet the job requirements as outlined in the job description.

You should give clear, specific examples of what you have done or achieved. You may draw these examples from previous employment, voluntary or community work, spare time activities, training, or any other areas that you think might be relevant.

	


	7. Supporting statement

	This section is for you to provide any additional information you consider relevant and in support of your application, including your reasons for applying for this post. Please limit the information to one side of A4.

	


	8. Additional information

	Are there any dates when you would be unavailable for interview?  (Please Note:  We will make every effort to take any unavailability into account but we are not required to accommodate all requests).

	Do you need a work permit to work in the UK?
	Yes / No

	If yes please specify: 

	If appointed when could you start? 

	How did you find out about this vacancy? 



	Do you have any spent or unspent convictions within the terms of the Rehabilitation of Offenders Act?
	Yes / No

	If applicable to the post, do you have a driving licence and use of a car?


	 Yes / No


9. Declaration

I declare that the information provided on this form, and on any accompanying documents, is true to the best of my knowledge and belief. I understand that false information may lead to the termination of employment or withdrawal of a job offer.

I agree that the content of this form and of any accompanying documents may be treated as part of any contract of employment agreed between myself and Victim Support.

I understand that my application form and monitoring form will form part of my personal file and will be treated in accordance with the requirements of the Data Protection Act.

Signed.................................………………...…………… 

Date:................................................….....…………………

Please make sure that the application form is fully completed and return it, preferably by email, to jenni.bonner@victimsupport.org.uk. or mark it ‘Confidential’ or post it to:

Jenni Bonner
Victim Support

2nd Floor Octavia House
50 Banner Street

London

EC1Y 8ST
